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In November 2020, U Market's software (Jaggaer) was updated to version 20.3. The new version has a
redesigned interface, which changes the look and feel of the shopping tool while maintaining its core
functionality. See below for a side-by-side comparison of the main areas inside of U Market.
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For more information —including shipping information and order

cutoff times—visit our supplier information page.

PPE on U Market

Persanal Protective Equipment (PPE) is now in stock on U Market.
To see a list of available PPE items, click here. This list will be

updated as products and quantities change.

Lab Equipment & Supplies

The bulk of the U Market Home Page has remained the same. However, there are two minor

changes worth noting.

1. The "Quick category" dropdown menu (e.g. lab supplies electronics, etc.) on the search
bar has been removed. However, you can still search by these categories using the
filters on the search results page.

2. The "Advanced" search button is now found at the top of the search bar.
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1. In the new version, the “Tiles” button in the upper-right-hand corner toggles between
two different views, which changes the overall appearance of the search results.

2. In the new version, the “Gears” icon in the upper-right-hand corner lets you select which
details you'd like to see in the product descriptions.
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Shop b My Carts and Orders » Open My Active Shopping Cart b Cart- Draft Cart

Shopping Cart tor Paul schwarzkopt

Orders

Name this cart: |2020-03-11 schwarzk 01

Contracts

QD a2
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All - Search (Alt+Q) a 895USD W

1) Continue Shopping 1ltem(s) for a total of 8.95 uso

Have you made changes? & | 7 Help [ Empty Cart | | CreateNew Cart | | Perform an action on (0 items selected)... || Select All ]
Accounts 5 X X
Payable i) imowe | INNOvative Office Solutions, LLC[J§ more ino..
Free Shipping
Suppliers The item(s) in this group was retrieved from the supplier's website. What does this mean?
You can no longer access this item(s) on the supplier's website. What does this mean?
Reporting Line(s): 1
Product Description Unit Price Quantity Total )
PAPER,PHOTO,8.5X11,GLOSS 8.95 1 895 U
Part Number HEWQ8T723A PK
Updat
Manufacturer Info  Q8723A - (HEWLETT PACKARD SUPPLIES)
Contract U264.2 » more info..

Office Supplies General & Toner change.

Supplier subtotal 8,95 UsD

See configuration for this cal
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PAPER,PHOTO,8.5X11,GLOSS HEWQ8723A 8.95
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1. The “Empty Cart” and “Create New Cart” buttons have been moved to the arrow icon next
to the word "Shopping Cart" in the upper-left-hand corner.

2. The “Perform an action on selected items” dropdown menu can now be found as an arrow

icon next to a checkbox icon.

3. The “More Actions” dropdown menu for each cart item is now an “...

" next to a checkbox.

To perform an action on any cart items, one or more boxes needs to be checked.




U MARKET
\.M./ U Market INTERFACE UPDATE

O O UNIVERSITY OF MINNESOTA NOVEMBER 2020

NEW - CART CHECKOUT (REQUESTERS ONLY)

Description no value Required: Capital/Non-Capital
Eenzes Reguired: Class
Justification no value Required: Category
Accounts and Chart field .
Payable Information
Total (36.07 USD)
) Priority Normal
Suppliers Subtotal
Assignee Paul Schwarzkopf
Reporting 36.07
Prepared for Paul Schwarzkopf
Internal Add
Attachments
Codes
apital/Non-
Capital Class Category
no value no value no value
€ Required © Required © Reguired

1. The main change to the cart checkout page is how to enter class and category codes.

2. To assign class and category codes, click any of the blue links that contain the word
"Required" in the top-right-hand corner or left-hand-side of the page.

3. At the bottom of the pop-up screen, choose from the dropdown menu whether the
purchase is "Capital" or "Non-Capital."

4. An arrow will appear in the "Class" text box. Click it to get a dropdown menu of options.
Repeat this process for the "Category” section and save your changes.

Item Catalog No. Unit Price Quantity Ext. Price
COPY PAPER 8.5 X 11 (WHITE) 30% RECYCLED ASPEN (GS93366 36.07 1Cs 36.0
30 20LB COPIER PAPER 10 REAMS/CS

A TEMDETALS & e

Contract UMarketStock

5. To change the codes of individual items within your cart click the "..." symbol next to the
item you want to edit. A menu will pop-up. Select "Codes" from the top of the menu.
Choose new classes or categories and save your changes.
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University o Misnesors [IFNEIYET Y All ~ Search (Alt+Q) Q 895USD W V] \‘u 'y §
Orders » Search » Search Documents
< Back to Edit Search Start New Search
Showing 1 - 20 of 27 Results All Dates
Orders 4
o d e ?
Contracts Cart No. Supplier(s) Cart Name Requisitioner ‘Cart Date/Time Cart Total
Search Terms 130200738 -2 UMinn Bookstore 2020-03-03 schwarzk 01 Paul Schwarzkopf 3/2/2020 2:42 PM 100.00 USD
Participant(s) _
Accounts 129553734 1, nnovative Office Solutions, LLC 2020-02-18 schwarzk 01 Paul Schwarzkopf 2/19/2020 3:58 PM 97.20 USD
Payable Me (Schwarzkopf, Paul)
129056176 =4 UMinn Bookstore 2020-02-06 schwarzk 01 Paul Schwarzkopf 2/6/2020 1:58 PM 75.00 USD
Suppliers Filtered by 126143152 4 nnovative Office Solutions, LLC 2019-11-19 schwarzk 01 Paul Schwarzkopf 1/14/2020 1:38 PM 34094 USD
Type: Carts 123995754 [, UMinn Bookstore 2019-10-01 schwarzk 01 Paul Schwarzkopf 10/2/2019 10:50 AM 340.00 USD
Reporting Date Type: Submit Date 123169990 L% Home Depot 2019-09-12 schwarzk 01 Paul Schwarzkopf 9/18/2019 9:48 AM 11441 USD
Date Range: All Dates U Market Stock
Administer T 122970030 "X One 2 One Marketing, Inc. 2019-09-09 schwarzk 01 Paul Schwarzkopf 9/9/2019 11:09 AM 200.00 USD
122774841 One 2 One Marketing, Inc 2019-09-04 schwarzk 01 Paul Schwarzkopf 8/5/2018 8:17 AM 400,00 USD
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[N OV AR, U Market All > Search (Alt+Q) Q g_go (v \Lu A QR
Orders » Search » All Orders

Sho ;
§ = Search All Orders Bsavers ¥ | Apinfiters ¥ | ApxportAll | ¥
Orders
Quick Filter hes Type of Order: All ¥ || Created Date: Last 90 days ¥ | | Quick search Q @ AddFilter > | Clear Al Filters
. Supplier o Order Owners: Mincer, Vicki ¥ @
< > Page 1 of 82 1-20 of 1621 Results L 20 Per Page »
Y— Fisher Scientific D
Payable
U Market Stock [ Orderidentifier ¥  Type Order Status ~ Order Owners  Created Date/Time @)  Completed Date ¥ Supplier Total Amount ¥
Innovative Office Solutions, =
Suppli M
At Le O 0001959054 Purchase Order | Complete | Vicki Mincer 8/4/2020 111417 PM 8/4/2020 1:14:42 PM VWR International, LLC 563.38 USD
VWR International, LLC
Reporting MilliporeSigma ' 0001959926 Purchase Order | Complete Vicki Mincer 8/4/2020 1:13:45 PM 8/4/2020 1:14:15 PM U Market Stock 2451 USD
¥ See M how M M o
see More @ show vere 0 0001950925 Purchase Order Complete Vicki Mincer 8/4/2020 1:13:33 PM 8/4/2020 1:14:17 PM U Market Stock 1,081.58 USD
ﬁ} Administer Partici " v
articipant .
P ' 0001959923 Purchase Order Complete Vicki Mincer 8/4/2020 1:13:32 PM 8/4/2020 1:14:12 PM U Market Stock 292.70 USD

The search feature for past carts, POs, invoices, etc. has undergone a major update. Rather
than being presented with a search screen and a separate search results page, the two are
now integrated.

When you first visit this area, you should be prompted to take a "tour" of how this section
functions. If you are not prompted to take tour, try revisting this area or simply refer to the
steps below.

1. Before you begin, choose what want to search for by clicking “Orders”
(carts, purchase orders, etc.).

2. On the search page, use the “Add Filter” drop-down menu to choose specific criteria
which will narrow your results. You can also use the “Quick Filters” and choose from
options on the left-hand side.

3. If you want to add or remove various columns, click the “Gears” icon in the
upper-right-hand corner.

4. Just like previous versions, you can save your searches and export your search results
by clicking the buttons in the upper-right-hand corner.



